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MIN 249 Chaplaincy / Spiritual Care Practicum 
Winter 2019 

 
Instructor name:  Lieut. Colonel (Dr.) Susan L van Duinen 
Contact information:  susan_van_duinen@boothuc.ca  

Cell 1-204-806-4511 (Central Standard Time Zone) 
Duration:    14 January 2019 to 12 April 2019 
Delivery Mode:    Online 
Credits:     3 credit hours 
Prerequisites:   Admission to Certificate in Chaplaincy and Spiritual Care 
 
Voluntary Withdrawal Deadline:  March 8, 2019 
Time Extension Application Deadline:     March 29, 2019 
 
COURSE DESCRIPTION 
 
Students in MIN 249 are required to complete a 200-hour practicum in their field of ministry.  
The 200 hours will be composed of: 

- 100 hours in direct client/patient contact and related client/patient duties and  
- 100 hours in online academic instruction, supervision, cohort interaction, and 

community advisory sessions. 
 
The MIN 249 Practicum has been developed as an alternative education experience for those 
students who are not required or able to secure the Clinical Pastoral Education (CPE) offered by 
the Canadian Association for Spiritual Care (CASC). 
 
To facilitate an appropriate practicum experience students are required to: 

 Complete the weekly online modular lessons and accompanying assignments. 

 Secure a Community Advisor for supportive pastoral dialogue. 

 Ensure field experience through a current chaplaincy appointment or agreement with a 
community facility where volunteer chaplaincy can be offered for a total of 100 hours. 

o All details on requirements for the Community Advisor and ministry in a 
community facility are provided in the supplementary material below. 

 
Course Outline 
 
MIN 249 is an online course with community experience.  The outline of the course will flow 
according to a weekly system of topics and discussions found in MyBoothOnline.  Over the 
duration of the course students will be required to submit weekly responses to specific topics for 
discussion, as well they will submit verbatim reports for constructive comment by the cohort 
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members and the instructor.  All details for the weekly lesson and required 
submissions/responses are to be found on the MIN 249 course site. 
 
LEARNING OUTCOMES FOR STUDENTS 
 
At the completion of the course students will: 

 Articulate a personal theology for ministry reflective of their practical ministry experience. 

 Demonstrate competence in the writing and use of verbatim reports and group dialogue 
to support the “action-reflection-action model” of learning for pastoral interventions. 

 Constructively integrate theological understanding with psycho-social reflection in 
ministry activity. 

 Have an ethical perspective for the ministry context. 

 Have developed competency in the role of the chaplain on the interdisciplinary team. 

 Demonstrate competence in required administrative functions, including spiritual 
assessment & care planning, documentation of care, and program planning. 

 Know their personal learning style and how best to continue to experience growth as a 
professional. 

 Exhibit an integration of personal ministry style and the academic theory in previous 
chaplaincy courses. 

 
REQUIRED TEXTBOOK(S) AND READING(S) 
 
Hillman, George M Jr. Ministry Greenhouse: Cultivating Environments for Practical Learning. 

2008, Henderson VA; Alban Publishing now Rowman Publishing 
ISBN # 978-1-56699-360-9 

 
This text can be ordered directly from the publisher www.rowman.com or on Amazon.ca 
 
One other book will be chosen by the student, with instructor approval for required reading. 
 
Book Reviews will be required for both the text and the selected book. 
 
Supplementary readings are provided via the course site. 
 
Course Schedule is found in MyBoothOnline. 
 
COURSE REQUIREMENTS 
 

A. Book Reviews – Students are required to write two book reviews. 
 

1. Hillman:  Ministry Greenhouse – minimum 2 pages – Due:  January 31, 2019        10% 
2. Approved book choice – minimum 6 pages – Due:  February 28, 2019                15% 

 
Read each text and provide a written review by the specific due date.  Your work is not to be a 
chapter by chapter report but a critical review of the contents.  Be sure to include your personal 
interactions with the text(s), and how you feel it could be applied to your current or future 
ministry. 
 

B. Final Paper – Students will be required to write a Theological Integration & Personal 
Reflection Paper upon the completion of their 100 clinical hours.   

 
The paper is to be 10 pages in length.  Students are to discuss the integration of their academic 
learning, theological understandings, and the significant learning made through the practicum 
experience.  The paper should include reflections on how one’s personal theology has been 



 
Revised October 2018  3 | P a g e  

affirmed in the ministry experience.  There should also be an expression of the continued 
development of a personal theology of pastoral care.  Along with a discussion of spiritual and 
personal insights and interpersonal awareness that have been made in the practicum 
experience.  Academic, theological, and scriptural resources should be referenced in the 
composition of the final paper.   Due:  April 2, 2019      30% 
 

C. Online Course Work & Supervision – MIN 249 includes 100 hours of academic and 
supervisory activity.  Each week there will be a specific online lesson with required 
cohort discussion and assigned submissions.  The online component of the course will 
flow as outlined on the course site.        35% 

 
D. Advisory Sessions & Evaluation – Students are required to meet with their approved 

Community Advisor, on a regular basis, to discuss their ministry practicum and 
development as a chaplain.  The Advisor & Student will be asked to complete a mid and 
final evaluation of the student’s development.     10% 
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MIN 249 Supplementary Information 
 
The Course Instructor is also your Practicum Supervisor and can be contacted via email should 
it be necessary (susan_van_duinen@boothuc.ca) 
 
Selection of Practicum Site:  
All students will be required to have a practicum site. 
• Salvation Army Officers who are currently appointed to chaplaincy will do the practicum 

hours in their appointment.   
• Salvation Army Officers who are not in a specified chaplaincy appointment will seek a 

placement in the field of ministry which they are preparing for, such as family services, 
corrections, sheltering, long term care, or other appropriate centre.  It is not mandated 
that it be a Salvation Army Centre or Facility. 

• Non-officer students who are not employed as chaplains will also seek a placement in a 
field of ministry for which they are preparing. 

• The site must be willing to have you provide full-scope chaplaincy/spiritual care services 
on a volunteer/student basis for a total of 100 hours between January and April.   

• The Practicum Site Supervisor will be required to submit mid and end term evaluation 
forms as supplied by the student (February and April 2019) (Forms found on course 
site). 

 
Your site selection must be approved by the course instructor.  Please connect with your course 
instructor before completing your arrangements (susan_van_duinen@boothuc.ca) 
 
Selection of Community Advisor:  
All students will be required to have a Community Advisor  
The Community Advisor will be an individual with whom the student will meet on a regular basis 
(bi-weekly) to discuss their progress, insights and challenges.   
• The Community Advisor must be someone who is open to discussing matters of a 

theological and spiritual nature, who can enter into a pastorally supportive role. 
• The community advisor should have a graduate education in a related field and have an 

understanding of or experience in chaplaincy.  It is recommended that the community 
advisor also have Clinical Pastoral Education.   

• There is no remuneration provided from Booth University College for the services of the 
Community Advisor.  Students should arrange a means of expressing appreciation for 
the time and dedication given to their ministry development.  (A dinner out, a gift card, or 
small gift are suggested). 

• Expectations of Community Advisor: 
- discuss the students learning covenant and sign forms in agreement (all forms 

are on course site) 
- meet on a bi-weekly basis for a minimum of 45 minutes to discuss the student’s 

progress and professional development 
- give guidance to the chaplaincy student as they work to integrate their practical 

learning, academics, personal and theological understandings 
- Complete mid and end term evaluation forms as supplied ( February and April 

2018) (Forms found on course site). 
All Community Advisor selections must be approved by the course instructor.  Please connect 
with your course instructor before completing arrangements with your chosen Community 
Advisor. (susan_van_duinen@boothuc.ca) 
 
Online Forms 
The MIN 249 course site will be the main source of academic learning and discussion in support 
of the ministry practicum.  Weekly participation will be required with assigned readings followed 
by reflection and response postings to cohort.   
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Verbatim reports will be required several times during the course. Instruction on the formulation 
of a verbatim report will be given in the online course material.   
 
Cohort members will share in on-line discussion offering constructive comment on the posted 
verbatim reports.  All details will be given online.       
      
 
Course Evaluation and Grading System 

Letter Grades & Grade Points 
 

A+ / 95 – 100 (4.5) Exceptional performance with evidence of outstanding original thinking, 
superior organization, exceptional capacity to analyze and synthesize, a superior grasp of the 
subject matter with sound critical evaluations; evidence of an extensive knowledge base. A 
final grade of A+ may be awarded only with the approval of the Academic Dean. 

A / 80 - 94 (4.0) Excellent performance with evidence of excellent original thinking, 
excellent organization, excellent ability to analyze and synthesize, an excellent grasp of the 
subject matter with sound critical evaluations; evidence of an extensive knowledge base. 

B+ / 75 - 79 (3.5) Very good performance with evidence of original thinking, very good 
organization, demonstrated ability to analyze and synthesize; a very good grasp of the 
subject matter; evidence of good critical judgment, a very good understanding of the relevant 
issues under examination; very good familiarity with the relevant literature. 

B / 70 – 74 (3.0) Good performance with evidence of a good grasp of the subject matter; 
evidence of critical capacity, good analytical ability, a good understanding of the relevant 
issues under examination; evidence of good familiarity with the relevant literature. 

C+ / 65 – 69 (2.5) Satisfactory performance with evidence of a satisfactory grasp of the 
subject matter; evidence of critical capacity, demonstrated analytical ability, an understanding 
of the relevant issues under examination; evidence of familiarity with the relevant literature. 

C / 60 - 64 (2.0) Adequate performance with evidence of an adequate grasp of the subject 
matter; some evidence of critical capacity, an ability to develop solutions to simple problems 
found in the material; evidence of familiarity with some of the relevant literature. 

D / 50 - 59 (1.0) Marginal performance with evidence of marginal familiarity with the 
subject matter and some evidence that critical and analytical skills have been used. 

F / 0 - 49 (0) Inadequate performance with little evidence of even a superficial 
understanding of the subject matter; serious weaknesses in critical and analytical skills; 
limited or irrelevant use of the literature; failure to satisfy course requirements. 

 
Academic Policies 
 
Academic Integrity 
It is a serious offence to present a piece of work for course credit as one’s own if the work or a 
portion thereof was done by some other person (plagiarism). Actions of plagiarism harm both 
the student and the reputation of the University College.  Plagiarism or any form of cheating in 
examinations or term tests (e.g. crib notes) is subject to serious academic penalty that may 
include loss of part or all of the marks for an assignment/test, failure in the course, dismissal 
from the University College, or other serious consequences.  Plagiarism or cheating in a course 
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in which a student is cross-registered with the University of Manitoba may lead to disciplinary 
action by the University according to its policies. 
 
To plagiarize is to take ideas or words of another person and pass them off as one’s own. In 
short, it is stealing something intangible rather than an object. Obviously it is not necessary to 
state the source of well-known or easily verifiable facts, but students are expected to 
acknowledge the sources of ideas and expressions they use in their written work, whether 
quoted directly or paraphrased. This applies to diagrams, statistical tables and the like, as well 
as to written material and materials or information from Internet sources.  Failure to do so 
constitutes plagiarism. It will also be considered plagiarism and/or cheating if a student submits 
an assignment in whole or in part by someone other than him/herself, or copies the answer or 
answers of another student in any test, examination, or take-home assignment.  
 
At the beginning of their program of study, all students are required to complete the prescribed 
plagiarism tutorial. 
 
Instructors are required to report all allegations of plagiarism or cheating to the Academic Dean 
before a grade is assigned. The original assignment is submitted to the Academic Dean.  
 
The Academic Dean will chair a joint meeting of student and instructor to hear both the 
allegations and the student’s response to the allegations. The Academic Dean will then make a 
determination whether or not plagiarism or cheating has in fact occurred and decide on 
appropriate disciplinary measures. The student and instructor will be notified of the Academic 
Dean’s decision in writing. A copy of the decision will be sent to the Registrar and University 
College President. The student has the right to appeal the decision of the Academic Dean (see 
Academic Appeals). 
 
Use of Personal Computers, Electronic Devices and Cell Phones in Booth Classrooms 
We consider the Booth classroom environment to be a special place of focused engagement 
between professors and students. As such, electronic devices are allowed in the classroom only 
for the purposes of course instruction. The use of computers, the internet (including email), 
downloaded material, or other electronic devices such as cell phones require the express 
permission of the instructor. Social networking sites such as Facebook, Twitter, blogging and 
other related activities are not permitted in Booth classrooms. The use of personal computers 
and other electronic devices in the classroom is a privilege which may be withdrawn at the 
discretion of the instructor. 
 
 


